


Adjunct Hire Workflow 

Need identified by Dean 

Dean reviews job posting “Adjunct for any Pierpont Location” 

Dean reviews candidates with collaborators if needed 

Dean interviews candidates 

Dean marks candidate interviewed in Bamboo, notifies Provost review is complete 

Provost reviews candidate 

Provost notifies Dean and Manager of Recruitment of hire name 

Admin creates contract 

Bamboo notifies Manager of Recruitment contract completed 

Manager of Recruitment notifies Payroll/ IT/ Activates in Banner with faculty privileges 

Employee cannot start until hire date is approved by the State of WV 
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